
The Process to Receive an Energy E�ciency Incentive Check
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• All projects requesting over $3,000 in  
 incentives require pre-approval.  All   
 projects applying to the Custom   
 Program, regardless of incentive
 amount, require pre-approval. 

• Cutsheets should have appropriate items   
 circled, as indicated on the application.

• Length of time allotted to complete  
 installation and notify SAIC is noted on   
 pre-approval letter.  

• If installation schedules are delayed, contact   
 program representative via email    
 (energysavePA@saic.com) or by mail to   
 request a project extension.

• Processors will review �nal submittals for any   
 discrepancies.  If complete, project will be   
 approved for incentive payment. Incomplete   
 invoices or other �nal submittals may delay   
 processing.

• Equipment quantities and model numbers   
 must be on invoice, and must match those   
 listed on application.

• If equipment installed does not match what   
 was submitted on application, revise   
 application and/or supplementary data sheets.

• W-9 must be �lled out by the party receiving   
 incentive payment, and can be found on our   
 website, or by clicking here.  

• Equipment quantities and model   
 numbers must be on invoice, and must  
 match those listed on application.

• W-9 must be �lled out by the party   
 receiving incentive payment, and can 
 be found on our website, or by 
 clicking here.   

• Processors will review application   
 package for any discrepancies.  If all is  
 complete, project will be approved for  
 incentive payment.

• Incomplete invoices or other �nal   
 submittals may delay processing.

  

• Pre-Approval ensures that equipment  
 meets the program requirements and  
 sets aside the appropriated incentive  
 funds for the project.

This �owchart provides a timeline for processing of your incentive. When submitting any items to SAIC, the Processing Team will email
acknowledgement receipt within 7 days.  If you do not hear back within 7 days of sending an item, contact us at energysavePA@saic.com. 

Please note that delays in processing may be incurred during periods of high volume application activity, or if post-inspections are required.
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• Customers will be contacted for additional  
 information if application is incomplete.   
 Incomplete applications may delay 
 processing.
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